



Checklist for Bookkeeping:
· Company Details and Expenses
· Company name & address
· Company business number
· Company GST account number
· Date of incorporation & corporate year end
· Management/Shareholder details
· Company contact details
· Financial statements from previous/current financial year
· Bank statements
· Credit card statements
· Receipts and payables for all operating expenses for the tax year
· Details of all automobile expenses
· Complete details of all other expenses
· All invoices
· Sales invoices
· Deposit book
· GST report from CRA
· Payroll report from CRA
· Property taxes payments
· House insurance payments
· Mortgage payments and interest or RENT
· Gas bills
· Phone bills, business cell phone, fax, long distance (for business)
· Internet bills
· Business bank statement, business credit card statement, business line of credit
· Vehicle- gas, car washes, parking, insurance, lease/bill of sale, payments with interest, repairs, maintenance, registration
· Office equipment, cleaning, supplies, furniture




